
 
WOU Tutors Online Account Self-Activation Instructional Sheet 
 
For new WOU tutors, this instructional sheet provides you the step-by-step procedure to self-
activate your tutor online account via WOU website:-                        
(URL – http://www.wou.edu.my/study_ss_tutor_register.aspx).  
  

 
 
A message will be displayed to indicate that you have successfully activated your tutor online 
account. The message will state your User ID & E-mail address that allows you to access all the 
other Online Services such as:-  
 
1. Tutor email (https://tutor.wou.edu.my) 
  - Required one working day after your self-activation. 
 
2. Digital Library (e-journals) (http://www.wou.edu.my/library/finding_mydigitallibrary.aspx) 
  - Can immediately access after activation. 
 
3. Learning Management System (WawasanLearn) (https://lms.wou.edu.my) 
  - Accessibility to WawasanLearn will be announced in the WawasanLearn website once the 

activation is ready.  
 
 
Tutors, who do not know their Tutor ID number, please contact your respective Regional Office. 
 
Kindly write to us at itsupport@wou.edu.my if you faced any difficulties in activating your online 
login account. 
 

~ Thank you ~ 
 

 

e.g: 123456789012 (no hyphen in between) 
 

e.g: TU00001 



WOU Tutors Telephone Counseling Hours Instructional Sheet 
 

All activated tutors are to provide a brief introduction of themselves as well as their Telephone 
Counseling Hours @WawasanLearn. Kindly list down 3 time slots when you will be available for 
telephone counselling support, so that your students will be able to contact you whenever they 
encounter any academic difficulties in understanding the course materials, exercises or 
completing their assignments. 

 
This instructional sheet provides you the step-by-step procedure to display your telephone 
counseling hours via WawasanLearn (URL – https://lms.wou.edu.my).  
 
Step 1: Go to https://lms.wou.edu.my 
Step 2: Log in by entering your username and password 
 

 
 
 
Step 3: Click on a course that you will be tutoring and click on “Announcement from Tutor” 
forum 
 

 
 
 
 

LOGIN HERE 



Step 4: Click on “Add a new Discussion Topic” 
 

 
 
Step 5: Fill in the subject as “About Your Tutor” and the details as in the figure below: 
 

 
 
 
 
 
 
 
 
 



 
Step 6: Click on “Post to Forum”. Your information is now posted. You have 30 minutes to edit 
the posting. 
 
 

 
 
 
 
Kindly write to us at marsyitahismail@wou.edu.my if you face any difficulties in posting your 
telephone tutoring information 
 

~ Thank you ~ 
 

 
 

You have 30 minutes to 
edit the posting using 
this edit button 

Your telephone 
tutoring information  


